Valencia 7 Presbyterian Church

Nursery Assistant

JOB SCOPE:

To provide safe, loving, structured, and supervised care of children ages newborn through
five years old under the supervision of the Children’s Ministry Director and the guidance
of the Pastor, and the Discipleship Team.

JOB REQUIREMENTS:

Nursery Assistants must be able to:

Provide all required and acceptable child abuse and criminal clearances and
fingerprinting

Lift up to 30 pounds without restrictions

Attend quarterly staff meetings

Arrive promptly at scheduled times for all assignments.

Stay until all children have been picked up after each function

Must be 21 years of age or older

Trained in basic First Aid and certified in CPR for children and infants

JOB RESPONSIBILITIES:

Nursery Assistants will provide attentive care and coordinate approved Bible instruction
and curriculum during the following events and approximate times:

Sunday Worship time (9:30am - 11:30am Sunday)

Special Services, including but not limited to: Ash Wednesday, Maundy
Thursday, Thanksgiving Eve, Christmas Eve

Wednesday Evening Family Christian Education: 5:30pm - 8:30pm
Special events as requested by the Children’s Ministry Director or Pastor

Nursery Assistants will:

Follow all Nursery Policies and Procedures for, but not limited to:

- Diaper changes

- Bathroom breaks

- First aid

- Emergency procedures

- Registration and attendance recording

- Managing behaviors

- Nursery routines

- Toy sanitization

- Food handling

Clean up the nursery after each function

Follow the supervision of the Children’s Ministry Director

Contact the Children’s Ministry Director in the event of an unplanned absence as
soon as possible prior to the scheduled day and time of work

Submit all requests for vacation or leave of absence in writing to the Children’s
Ministry Director at least four weeks prior to the scheduled leave
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